
Local Authority Discretionary Grant Policy                                        
for Gosport Borough Council

Purpose

1. This policy aims to provide a framework for distributing Gosport Borough Council’s 
share of the funding provided by Government for discretionary business rate grants.  
The funding available to Gosport is £636,250.

Policy Principles

2. This policy is underpinned by the following principles:

a) Grants are for businesses in the Borough to survive and then recover, 
particularly those that have yet to receive other forms of grant support;

b) In accordance with Government guidance, it is primarily aimed at supporting 
small and micro businesses that have relatively high ongoing fixed costs and 
have suffered a significant fall in income 

c) Payments are allocated to priority businesses in the Borough;
d) Payments will be on a sliding scale based on relative need; and
e) Need will be determined by an understanding of the fixed property costs of the 

claimant and the level of financial hardship faced since the beginning of the 
Covid crises.

3. Some of the underpinning detail of the policy has already been applied by the 
Government and this policy should be read in conjunction with the Government 
guidance here.

4. In particular, the Government guidance outlines which businesses are eligible for 
the grant and which are not.

National Eligibility Criteria

5. To be considered for funding all of the following criteria must be met, as set out by 
the Government.

6. This grant funding is for businesses that are not eligible for other support 
schemes. Businesses which are eligible for cash grants from any central government 
COVID related scheme (apart from the Self-Employed Income Support Scheme, 
SEISS) are ineligible for funding from the Discretionary Grants Fund. Such grant 
schemes include but are not limited to:  

• Small Business Grant Fund

• Retail, Hospitality and Leisure Grant

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-business-support-grant-funding


• The Fisheries Response Fund

• Domestic Seafood Supply Scheme (DSSS)

• The Zoos Support Fund

• The Dairy Hardship Fund 

7. Businesses who have applied for the Coronavirus Job Retention Scheme are 
eligible to apply for this scheme.  Businesses who are eligible for the Self-Employed 
Income support scheme (SEISS) are eligible to apply for this scheme as well.  

8. Only businesses which were trading on 11 March 2020 are eligible for this 
scheme.  

9. Companies that are in administration, are insolvent or where a striking-off notice 
has been made are not eligible for funding under this scheme.

Gosport Eligibility

10. The above criteria has been set by Government.  The Council has decided to 
amplify and add some additional criteria given the discretionary nature of the grant.  
Further eligibility criteria, all of which must be met and which are pertinent to Gosport 
are as follows:

a) Be a Small or Micro Business

 Have fewer than 50 Full Time Equivalent (FTEs) employees, including the 
owner(s); 

and either:

 Have a turnover of not more than £10.2 million in a year, or
 Have a balance sheet total of not more than £5.1million

b) Be an Active Business

The business must:

 be trading on 11 March 2020
 not be in liquidation, administration, insolvent or had a strike-off notice 

registered.

c) Occupy Property in the Borough

 Property, or part of a property, which is in use and with either
 a rateable value below £51,000 or 
 annual rent or annual mortgage payments below £51,000. 

and



 have a business premises based in the Borough which will not include their 
home (unless the business is a B&B based in part of the applicant’s main 
residence. The criteria to qualify for this is: the owner must live there, and 
accommodation and breakfast (with appropriate Food Safety qualification) be 
provided for six or fewer guests. These B&Bs will be assessed on the 
percentage of their overheads which relate to the B&B aspect).

Other businesses which are operated solely from domestic premises are also 
eligible for this scheme.

d) Demonstrate Impact of Covid-19

Be able to evidence a significant of loss of income due to the COVID-19 crisis.  
The ‘How to Apply’ section provides details of the type of evidence required.

e) Be able to evidence total monthly fixed property overheads

Fixed monthly overheads for the purpose of this grant includes business rates or 
council tax (for B&Bs only), rent or business mortgage (including both interest 
only mortgage and repayment mortgage).  These may also include mooring and 
concession fees.

f) Do not exceed De Minimis state aid limits (please refer to item 23 for further 
details)

11. The Council envisages that the Discretionary Grant Policy will also help the 
Borough with its broader recovery activities and also to support economic 
development in the Borough.  It will therefore place a priority on the following entities 
in deciding receipt of grant.

Grant priorities

12. The Council will place a priority on the following business types:

a) Those business specifically outlined by the Government as requiring support:

i. Small businesses in shared offices or other flexible workspaces. 
Examples could include units in industrial parks, science parks and 
incubators which do not have their own business rates assessment; 

ii. Regular market traders with fixed building costs, such as rent, who do 
not have their own business rates assessment1; 

iii. Bed & Breakfasts which pay Council Tax instead of business rates, 
with an emphasis on those that provide breakfast and have appropriate 
Food Safety qualifications; and 

1 Support could take the form of either a grant application by the Trader or the Council utilising grant funds to 
waive market trader pitch fees for a period of time.



iv. Charity properties in receipt of charitable business rates relief which 
would otherwise have been eligible for Small Business Rates Relief or 
Rural Rate. 

b) Businesses of specific criticality to the Borough, for instance they are vital to 
the Borough’s infrastructure or are the only business of its type in the 
Borough and provide a vital service.

c) Businesses primarily operating in engineering and manufacturing, including 
marine and aerospace; 

d) Businesses based on self-catering holiday accommodation which pay Council 
Tax instead of business rates;

e) Businesses primarily operating in marine and tourism/leisure sectors that do 
not have RVs but still have proportionally significant ‘property’ costs e.g. 
berthing fees and concessions; and

f) Suppliers to companies in the retail, hospitality and leisure sector.

13. The Council reserves the right to keep this priority list under review.

Amounts available

14. The Government guidance allows individual grants to be either £25,000, £10,000 
or any value below £10,000.  Our expectation is that grants of £25,000 will be made 
on an exception basis given the limited size of the fund (£636,250) and the desire to 
support as many businesses at risk as possible. Most payments are expected to be 
below £10,000.  Grants to be awarded under this scheme will be on a scale 
depending on the monthly fixed property costs. Subject to the fund not being 
oversubscribed, the allocation of the grant is intended to be as follows:

Fixed Monthly 
Property Costs

Indicative Grant

£750 or below £2,500

£751 to 1,500      £5,000

£1,501 to £2,500 £7,500

£2,501 or above £10,000

15.  Fixed monthly property costs for the purpose of this grant only includes rent, 
rates, storage costs, mooring fees, mortgage costs and council tax (if applicable). 
Evidence from the year to date needs to be provided.



16.  Grant awards may vary depending on the volume and strength of applications in 
order to remain within the overall funding available.

How to Apply

17. Applications can be made via the Gosport Borough Council website.  The online 
form will request a range of details (including attachments) covering:

 Nature and activity of the business and the extent to which the business 
activity is in line with Gosport Borough Council priorities;

 Business address;
 Evidence of trading activity on the 11 March 2020 (such as financial data for 

the first three months of the year, sales data etc) and also evidence to show 
what trading (if any, e.g. online trading) has been undertaken since then;

 Financial impact of Covid (e.g. bank statements from March to May 2020 
compared to previous period of time in 2019);

 If a small or micro business; evidence to show that it has 50 or less 
employees (e.g. a payroll report) and recent set of accounts to show either 
annual turnover or Balance Sheet value; 

 If a B&B, to provide evidence of Food Safety certification;
 Property costs (e.g. business rates or council tax, for B&Bs or self-catering 

accommodation only), rent or business mortgage (including both interest only 
mortgage and repayment mortgage) for year to date; 

 A declaration that the business is not insolvent (this will be checked by 
Gosport Borough Council);

 A declaration that no other grants (as outlined above) have been received and 
that if this is subsequently ascertained, then the entity agree to repay the 
Discretionary Grant as quickly as possible to Gosport Borough Council.  The 
Council will undertake its own checks to ensure no other grants have been 
paid; and

 A declaration that receipt of this grant would not invoke state aid regulations.

18. The application process will be open for three weeks in June 2020 following 
approval by the P&O Board and will be accompanied by a significant external 
communications and media campaign to ensure local businesses are aware of the 
need to apply.  A team of business rate, economic development and finance 
specialists will review each application during and after the three week application 
window.  No payments will be made until the application window has closed.  All 
applicants will be informed if a grant has been awarded or declined with an 
explanation.

19. Only one grant per business will be awarded regardless of the number of 
properties they occupy.  If a grant is awarded then the Council would expect any 
recipient that currently has a financial obligation or debt to the Council, discusses 
this matter with the Council to arrange a payment plan for that obligation.



20. If during the assessment process, it becomes apparent that an applicant may be 
eligible for one of the other Government grants/funds, their application will be 
assessed for that grant/fund instead, and the applicant informed. 

Payment of grant

21. All payments will be made via BACS after the application period has closed and 
the business must provide bank details for payment, including a bank statement.  

Tax

22. Grant income received is taxable therefore funding paid under the Local 
Authority Discretionary Grants Fund will be subject to tax. 

State Aid

23. The United Kingdom left the EU on 31 January 2020, nonetheless under the 
Withdrawal Agreement the State aid rules continue to apply during a transition 
period, subject to regulation by the EU Commission. Gosport Borough Council must 
be satisfied that all State aid requirements have been fully met and complied with 
when making grant payments, including, where required, compliance with all relevant 
conditions of the EU State aid De-Minimis Regulation, the EU Commission 
Temporary Framework for State aid measures to support the economy in the current 
COVID-19 outbreak, the approved COVID-19 Temporary Framework for UK 
Authorities, and any relevant reporting requirements to the EU Commission. 

24. Gosport Borough Council has a discretion to make payments to eligible 
recipients under either the De Minimis rules or the COVID-19 Temporary Framework 
for UK Authorities (provided all the relevant conditions are met). 

25. Payments of up to and including £10,000 can be provided under the De Minimis 
rules, meaning applicants can receive up to €200,000 of aid within a three-year 
period.  Payments up to and including £25,000 (or £10,000 where the De Minimis 
threshold has been reached) are paid under the COVID-19 Temporary Framework, 
including the €800,000 threshold per undertaking.

Fraud

26. The Council will not accept deliberate manipulation and fraud - and any business 
caught falsifying their records to gain grant money will face prosecution and any 
funding issued will be subject to claw back, as may any grants paid in error. 

27. All applicants’ information will be shared with the Government Grants 
Management team to enable any fraud to be identified.  All applicants will confirm 
this by ticking the box on the application. 

Appeals

28. The will be no appeals, all decisions made by the Council are final.


