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Board/Committee: Regulatory Board 
Date of Meeting: 27th February 2019
Title: Review of Local Information Requirements (Local List)
Author: Development Manager
Status: For Decision

Purpose
The purpose of the report is to request that the Board consider the proposed revised list 
of Local Information Requirements (Local List) for supporting documents that are required 
to be submitted with planning and related applications.

Recommendation
That the proposed list of documents required for the registration of planning and related 
applications set out in Appendix A be published for public consultation.

1 Background

1.1

    
     
1.2

1.3

The Government requires that Local Planning Authorities review their Local 
Information Requirements (Local List) every two years. The Local List is the 
additional information that the Council as Local Planning Authority requires with the 
submission of planning and related applications in order for them to be registered, 
beyond the National Requirements, which comprise the application forms, 
processing fee, ownership certificate, scaled site layout, floor layout and elevation 
drawings and Design and Access Statements, where appropriate.

Applications that are submitted without all of the required information are treated as 
invalid and cannot be registered until all of the National and Local List requirements 
are met.

The review of the Local List is in line with the aims and objectives of the National 
Planning Policy Framework which states, at paragraph 44 that: “Local planning 
authorities should publish a list of their information requirements for applications for 
planning permission. These requirements should be kept to the minimum needed to 
make decisions, and should be reviewed at least every two years. Local planning 
authorities should only request supporting information that is relevant, necessary 
and material to the application in question.”

2 Review of List

2.1 Officers have reviewed how useful the Local List documents have been in 
determining applications, balanced against the additional time spent at registration 
stage and the time and cost to the applicant in preparing the documents. With the 
exception of the addition of requiring initial information relating to the Community 
Infrastructure Levy (which will be required to be submitted for all developments that 
are potentially CIL liable) it is proposed to require no additional information, other 
than that required by the adopted Local Plan, to be submitted with planning and 
related applications. The thresholds and policy requirements associated with the 
Local List have been updated (e.g. Transport Statements and Assessments) to 
reflect the updated National Planning Policy Framework that took effect in July 2018 
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2.2

and the current Local Plan.

The proposed changes to the Local List will be published on the website for six 
weeks, with key stakeholders contacted by e-mail and asked to comment. Any 
comments received will be collated and reported to a future meeting of the 
Regulatory Board, together with a copy of the final Local List amended to take on 
board any comments received

3 Implications for applicants and the decision making process

3.1

3.2

The proposed update to the Local List will make the application process clearer for 
applicants at initial registration stage by ensuring that all the likely required 
information is submitted up front. The LPA is still able to request the submission of 
additional information after registration if it considers that it is needed to properly 
assess the application, once an initial assessment has been made by the case 
officer, however the purpose of the Local List is to ensure that this only happens in 
very rare occasions (for example when previously unknown issues may come to 
light during the lifetime of an application). Guidance is also provided through the pre-
application process so that applicants are aware of the relevant information that is 
likely to be required given the particular location and constraints of a particular site 
as early as possible in the process.

This proportionate approach fully reflects the aims and objectives of the National 
Planning Policy Framework and will allow the Council as LPA to continue to work 
positively with applicants and developers to facilitate the development of appropriate 
sites.

4 Risk Assessment

4.1

4.2

Failure to carry out a review of the Local List may result in the LPA being unable to 
require the submission, at the registration stage, of sufficient supporting information 
needed to properly consider a planning or related application. This could result in 
applications attracting objections on the basis of a lack of information, which may 
delay the timescale for the determination of the application or could result in the 
refusal of an application.

Unnecessary delays in the determination of planning applications could affect the 
Council’s performance which is monitored by Government. Applications that are 
refused could be the subject of appeals that would otherwise be unnecessary and 
would increase the burden on resources.
 

Financial Services comments: None
Legal Services comments: Contained in the report 
Crime and Disorder: N/a
Equality and Diversity: The public will have the opportunity to comment online 

or on paper, and in accordance with the Council’s 
commitment to equal opportunities can ask for the 
Local List to be provided in alternative format or 
languages if required.

Service Improvement Plan N/a
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implications:
Corporate Plan: N/a
Risk Assessment: See Section 4
Background papers: Current Local List requirements
Appendices/Enclosures: A - Proposed Local List for consultation
Report author/ Lead Officer: Simon Barnett


